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TITLE (This is the title of your report and should be on a separate page)


TABLE OF CONTENTS (This lists the topics you will cover in your report with the page number for each topic. This should be on a separate page)


1: EXECUTIVE SUMMARY (This is a brief overview on what your report is all about. It will outline the scope, purpose and objectives of this risk review project. Approx. ½  page)


[bookmark: _GoBack]2: METHODOLOGY (Describe how you conducted your review specifically in reference to Macville Risk Management Framework policy, Stakeholder analysis and feedback, PEST & SWOT Analysis. Approx. ½ page)


2: STAKEHOLDER FEEDBACK & ANALYSIS (Complete and submit as attachment the Stakeholder template – App 3. Under this heading, provide a summary of feedback, issues and concerns they have raised – approx. ½ page )


3: PEST Analysis (Review each factor in detail & describe how it may be a risk re Toowoomba store – approx. 1 page)



4: SWOT Analysis (Review each factor in detail & describe how it may be a risk re Toowoomba Store – approx. 1 page)



4: Risks (Identify the risks with a title and explain why each is a risk. Approx. ½ page)
Risk 1: 

Risk 2:

Risk 3:

Risk 4:


5: CONCLUSION (summarise your report – approx. 1/2 page)
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